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I. Description of position: The Historian is appointed by the President and she/he is responsible for providing history of the organization to the President when questions arise.  She/h is also responsible for planning the award portion of the 50 year members at the annual kick off breakfast each year. In addition to this, this position will update bylaws if needed during their term. 

II. Purpose of the position: To provide and maintain the history of our association

III. How assigned: appointed by the President

IV. Term of office: June 1 – May 31

V. Primary responsibilities: 
Sponsorship
A. Work with President Elect in obtaining financial sponsorship of the 50 year awards and may also need approval for expenses for picture taking.

Fall Membership Meetings
A. Plan the fall 50 yr. member awards portion of the membership meeting in September – liaison with President Elect as needed.
B. During the month of July, have the President send out an email blast asking for any names of 50 year members of the Academy.  If no response, contact the Tennessee Academy of Nutrition and Dietetics Administrator Shelley Flint to see if she can identify 50 year members from her list from AND.
C. If there are members to be honored, you will pick out a suitable gift engraved with the MAND logo, their name and 50 years of service. We have used “Things Remembered” at Wolfchase Mall or may order from a catalog or other sources.  Generally around $25.00 per gift.  If you can get a picture or sample of the gift and have the Board approve prior to purchase is best.  You will obtain a logo from the President if you are using a store we have not used in the past that already has our logo.
D. Once the order has been placed, you will need to pay for the awards and get reimbursed or you may have a check cut for the total amount. 
E. At the breakfast meeting you will introduce the honorees, so prior to the breakfast, get in touch with each honoree and discuss their background and/or accomplishments in order to say something about them as each one is introduced.
F. Reserve a special table for them at the breakfast unless there is only one recipient. If there is only one recipient seat the recipient at the Presidents table.  You may give them a corsage depending on your budget. This may depend on the honorees.
G. During the month of July or August, you will want to send the honorees an invitation to the breakfast. There is no charge for the honorees and we have usually announced that they will no longer be required to pay dues to MAND but you may want to check this policy with the Board to be sure it is still being honored.
H. You will be responsible for taking pictures of the honorees and also pictures throughout the meeting and have them posted to the website.  If you do not have a camera, you may purchase disposable cameras and have the pictures developed.
I. At various events throughout the year, want to take pictures to be sent to the website manager to upload.  
J. Quite often the Historian will be called upon for historical information.
K. Work with President to update bylaws to reflect changes as appropriate

IV. Budget: Varies. Generally the Historian budgets for approximately $50.00 per year depending if she/he must use disposable cameras for the meetings such as the breakfast where photos may be taken and posted to the website.

V. Other Board members with whom this position works closely: President and Webmaster; although she/he may be called on by any board member for clarification for historical information.  She will also coordinate with the President Elect on the annual breakfast meeting in September as the 50 year member recognition is planned. 

VI. Number of committee members required to accomplish tasks: usually one
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